
Do I need to pay Super?
Look At This Flow Chart Each Time You Pay Someone

Start Here

While running your business or 

organisation are you paying 
someone to do something for you?

YES

Are they:

18 or over, or


under 18 and working more than  
30 hours a week for you?

YES
Are they a non-resident for 
Australian tax purposes and 

working overseas?

NO NO YES NO

Nothing to see here, end.
There are no obligations  

to pay super, end.

Check their invoice and the ABN via  
the Australian Business Register to 

double check what kind of structure 
they are using.

YES

Are you paying them as a 
contractor? This would include 

anyone you’re paying via an 
invoice, they could be operating  
as a sole trader, company, trust  

or partnership.

NO
Are you paying them  

as a “normal” employee  
(i.e. casual, part-time, full-time)?

YES

SOLE TRADER PARTNERSHIP, COMPANY OR TRUST NO
You may not need to pay super 


but we’d recommend getting 
advice first.

There are no obligations  
to pay super, end.

Something has gone 
wrong, go back to start. NO

Are they being paid as an artist or 
entertainer to perform or participate in 
some kind of event or production? Are 

they being paid to provide support 
services to those who are performing in 
an event or production? Are they being 
paid in relation to the making of some 

kind of recording or broadcast?

NO

Are they being paid principally for  
their labour (i.e. at least 50% of 

the invoice value is for their time 
and not materials)?

YES

Is the contractor being paid for 
their personal labour and skills 

(rather than to achieve a specific 
result) and are unable to delegate 

the work to someone else?  

YES NO YES UNSURE

There are no obligations 
to pay super, end.

We recommend getting 
advice from your tax advisor.

Sounds like you’ve got an ‘employee’ as defined by the 
Superannuation Guarantee (Administration) Act 1992 on your 
hands which means you need to make a superannuation 
contribution on top of anything you’re paying them.  


The rate for 2027FY is 12% (see here) and the amount needs to be 
received by the employee’s super fund within 7 business days after 
paying your employee. We recommend paying the super at the same 
time as the employee’s wages (with each pay cycle), to ensure the 
super is received by the fund on time.

Tips For Paying Super:

Make superannuation part of the 
upfront fee negotiations so everyone  
is on the same page.

Tell contractors you can’t pay the 
invoice until you get their super details 
so you’re not left chasing them after 
the fact to make payment.

Make all required payments at the 
same time as each payrun (or when 
you pay your contractors) to avoid 
penalties and interest charges.

Paying superannuation is the 
obligation of the payer, it can’t  
be negotiated away.

Looking for more resources? 
Find more resources like this 
one at musicnsw.com/resources

MusicNSW works, creates and listens on unceded Aboriginal land  
across the state. We honour elders past and present and acknowledge  
all First Nations peoples as the original music makers, storytellers and 
knowledge holders. Always was, always will be.
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https://www.ato.gov.au/tax-rates-and-codes/key-superannuation-rates-and-thresholds?=redirected_SuperRate&anchor=Superguaranteepercentage#Superguaranteepercentage

