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CAPABILITY SHIFT

Google is adding a third admin option for “Take
notes for me” in Google Meet: automatic note-
taking for meetings with three or more
participants. The setting will be on by default
for Business Standard and Business Plus, and
off by default for the listed Enterprise and
Frontline plans and the Google Al Pro for
Education add-on. It will not affect end users
before 21 September 2026. Gemini Alpha
organisations that previously tested the
setting may already have it on.

ORGANISATIONAL CONSEQUENCE

On affected Business plans, administrators who
make no change may see automatic note-
taking begin for qualifying meetings after 21
September. This changes the assumption that
a participant must actively start notes for each
meeting. Hosts and users may still change their
settings or stop note-taking.

WHAT TO WATCH

e Notes created where no participant
deliberately started them

e Staff questions about unexpected recap
emails or notes documents

e Different behaviour across organisational
units or user settings

e Teams beginning to rely on Al-generated
notes as the default meeting record

WHY THIS MATTERS NOW

The setting is rolling out before it affects
users, creating a review window. Business
Standard and Plus administrators can
keep it active, limit it by organisational
unit, or turn it off before 21 September.

WHAT TO REVIEW

e Current "“Take notes for me” admin
setting

e Which organisational units should use
automatic note-taking

o Staff notice= before the change

e Meeting-note sharing, retention and
access settings

e (Consent and privacy practices for Al-
generated records

e Whether existing approvals still cover
automatic note-taking

GOVERNANCE CONTEXT

This is a default-state change, not a new
capability. The governance issue is that
qualifying meetings may generate notes
without a participant choosing the
feature each time. Authority remains
configurable, but the operational baseline
changes unless administrators intervene.

Scope Boundary: This artefact translates observed
platform capability changes into operational
considerations. It does not constitute policy, legal
advice, or enforcement guidance.
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