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Lead Marketing Coordinator
About NSW Board of Jewish Education (BJE) : 
BJE empowers Jewish students with the opportunity to learn, connect and engage. We are committed to providing immersive, inclusive, educational experiences that empower students to embrace their cultural identity and Jewish heritage.  
As a Lead Marketing Coordinator, you will play a vital role in communicating BJE’s programs to the community, expanding our reach, and driving engagement for our initiatives. 
Job Description: 
We are seeking a talented and passionate Lead Marketing Coordinator (temporary part-time or full-time) to join our dynamic team and support the execution of marketing initiatives across the organisation. 
In this role, you will collaborate with various departments and stakeholders to implement marketing strategies that promote our BJE educational programs and initiatives. Your creativity, organisational skills, and technical skills will help us expand our reach, strengthen our brand presence, and amplify our impact across multiple platforms. 
Responsibilities: 
1. Marketing Strategy & Coordination:
Collaborate with the management leads and key stakeholders to implement comprehensive marketing strategies aligned with organisational goals and objectives. 
2. Content Creation:
Produce engaging and high-quality content across marketing channels, including website, social media (Facebook & Instagram), Whatsapp, EDM newsletters, SMS and print materials. Ensure all content adheres to brand guidelines and effectively communicates BJE’s mission and offerings. 
3. Social Media Management:
Manage and maintain BJE’s social media presence by creating, scheduling and posting content, monitoring engagement, and responding to enquiries where appropriate. Identify opportunities to enhance our social media performance and grow our online community. 
4. Email Marketing & Digital Campaigns:
Plan and execute EDMs including, BJE’s quarterly newsletters. Work closely with the Data Management Team to develop audience segments and ensure communications are targeted effectively.  
5. Event Marketing:
Collaborate with internal teams to support the promotion of events and programs through marketing materials, including flyers, pull-up banners, and digital assets. This includes end-to-end coordination from promotional strategy and registration considerations through to lead follow-up and post-event promotion. 
6. Website Management:
Maintain and update the BJE website, including text updates, imagery, event creation and job posting. Liaise with the technical team when required and ensure content is uploaded accurately and on schedule. 
7. Media & Photography (Desirable but Not Essential):  
Photography and basic video skills would be highly valued, as capturing imagery and short-form video content help build BJE’s media library and support the creation of engaging digital content, such as social media reels. However, these skills are not required for the role. All media must comply with child safeguarding policies, ensuring appropriate consent is obtained before publishing any imagery of minors. 
 About you  
· Tertiary qualification in marketing, communications, graphic design or a related field. 
· Proven experience in a marketing coordination role or similar position. 
· Strong understanding of marketing principles, techniques, and best practices. 
· Excellent written and verbal communication skills. 
· Proficiency in social media platforms and marketing tools. 
· Experience with website management and content updates.  
· Strong organisational skills and time-management skills, with excellent attention to detail. 
· Ability to work collaboratively in a team environment and manage multiple projects simultaneously. 
· Proactive, reliable, and responsible for ensuring work is delivered within required timeframes. 
· An understanding of Jewish traditions and values is preferred. 
Remuneration: 
This is a maternity leave cover position offered on a temporary part-time basis (approximately 25–30 hours per week), with the potential to become a full-time position for the right candidate.
This is an in-office role. 
Remuneration is negotiable and will be based on skills and experience. 
Why join BJE? 
Join our dedicated team and play a meaningful role in empowering students to embrace their Jewish heritage and identity through BJE’s educational programs.  
BJE offers a friendly, flexible work environment and provides an opportunity to use your marketing skills to make a real difference in the community. 
How to apply:  
 
To apply, please submit your resume, cover letter, and any relevant portfolio samples showcasing your marketing skills and achievements to: 
info@bje.nsw.edu.au  
For further information, please contact Lianne Cohen at 9365 7900 or info@bje.nsw.edu.au 
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