Set User Code in Print Driver

1) Select the windows menu and find Control Panel
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2) Select “View Devices and Printers”
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Review your computer's status

Save backup copies of your files with File History
Backup and Restore (Windows 7)
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View network status and tasks

Hardware and Sound

View devices and printers

Add a device

Adjust commenly used mobility settings

Programs
Uninstall a program
Get programs

Q&L

|Search Contral Panel

~ O

View by: Category

User Accounts
) Change account type

Appearance and Personalization

Clock and Region
Change date, time, or number formats
Ease of Access

Let Windows suggest settings
Optimize visual display

3) Right Click on the printer and select “Printer Properties”
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4) Select “Preferences”
= RICOH Properties

General Sharing Ports  Advanced Color Management Securty Accessories  Advanced Options

= RICOH

Location: |

Comment:

Model: RICOH IM C3000 PCLE

Features

Color: Yes Paper available:

Double-sided: Yes Letter (8.3" x 11"
Staple: Mo
Speed: 30 ppm

Maximurm resclution: 1200 dpi

Preferences... Print Test Page
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5) Select Detailed Settings

6) Select Job Setup

7) Enter User Code

8) Select OK and then OK again to save

Qéa RICOH Printing Preferences

Frequently Used Settings Detailed Settings  Configuration/About

Current Setting Menu:

User Setting 110b Setup Job Setup Restore Defaults
E Basic
Job Type:
P paper (T |Normal Print > B Details...
™| Cover /Slip/Designate
MHZS'd d Kt Classification Code:
i'. ided/Layout/Bookle {Up to 32 alphanumeric characters [a-z,A-Z,0-2,"""_")
* Imposition |

o] t Setti
utput Settings User Code:

T Finishing (Up to 8 digits)

@ Print Quality:Standard

Print Quality: Advanced
| Effects

Document Size: £¥ Driver Options

Letter (8.5" x 117)
Print Cn:

Same as Original Size
ReduceEnlarge:

Fit to Print Size

@ Authentication. ..

Settings Summary

Register Current Settings...
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