Adding a New User Code

1. First, we will want to select the blue home button at the bottom of the screen.

2. Then we will select “Settings.”
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3. Then select “Address Book.”
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4. Then select “Register.”
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5. Select “Name” Enter in the user’s name. We’ll do the same for “Key Display.”
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6. Then select “User Management/ Others.”
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7. Select “User Management” again.
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8. Select“User Code” and enter in the user’s code.
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9. Then Select “Available Functions / Applications.”
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10. In here you will want to go through each option and select what that user is allowed
access to.
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11. Now, if you’ve done everything correctly, select “Ok” in the top right. We’ll do this
until we are back at the address book screen.



