[Note: This is a template checklist for community housing organisations and should be tailored to the specific needs of the organisation and linked to appropriate policies and procedures.]
Mandatory Disclosure Checklist – rooming houses
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1. [CHO] intends to sell the rooming house
☐ Yes		☐ No

If Yes:
a. An agent has been engaged to sell the rooming house
	☐ Yes 		☐ No
b. A contract of sale has been prepared for the rooming house
☐ Yes 		☐ No

2. A mortgagee is taking action for possession of the rooming house
☐ Yes 		☐ No
a. A mortgagee has commenced proceedings to enforce the mortgage
☐ Yes 		☐ No

3. [CHO] is the owner of the rooming house
☐ Yes 		☐ No

If No:
a. [CHO] is not the owner but has a right to permit occupancy of the room
☐ Yes 		☐ No

4. [CHO] is licensed under section 16 of the Rooming House Operators Act 2016
☐ Yes 		☐ No

If No:
a. [CHO] is a registered housing association or a registered housing provider and is not required to be licenced under section 7(1) of the Rooming House Operators Act 2016
	☐ Yes 		☐ No

5. The rooming house is registered under Division 4 of Part 6 of the Public Health and Wellbeing Act 2008
	☐ Yes 		☐ No
Note: This is not a requirement for gazetted rooming houses that have: less than 4 occupants; or 4 or more occupants who all reside in self-contained apartments.

6. [CHO] has received a repair notice for mould or damp caused by or related to the building structure in the last 3 years (see Appendix 1 regarding mould)
☐ Yes 		☐ No

7. The rooming house or common property is known to have been the location of a homicide in the last 5 years 
☐ Yes 		☐ No

8. The rooming house is known to: 
a. Be contaminated due to trafficking or cultivation of a drug dependence in the last 5 years
☐ Yes 		☐ No

b. Have friable or non-friable asbestos based on an inspection by a suitably qualified person (see Appendix 2 regarding asbestos)
☐ Yes 		☐ No

c. Be affected by a building or planning application that has been lodged with the relevant authority
☐ Yes 		☐ No

9. The rooming house or common property is known to be the subject of any notice, order, declaration, report or recommendation issued by a relevant building surveyor, public authority or government department relating to any building defects or safety concerns 
☐ Yes 		☐ No
If Yes, details are summarised below.
10. There is a current domestic building work dispute under the Domestic Building Contracts Act 1995 which applies to or affects the rooming house
	☐ Yes 		☐ No

11. There is a current dispute under Part 10 of the Owners Corporations Act 2006 which applies to or affects the rooming house
	☐ Yes 		☐ No

12. The rooming house is subject to owners corporation rules
☐ Yes 		☐ No
If Yes, a copy of the owners corporation rules is attached.


Summary of any reports relating to building defects or safety concerns (question 10)

Appendix 1: Mould [Insert a description of any notice, order, declaration, report or recommendation for building defects or safety concerns.]


Rental laws in Victoria
It is mandatory for rooming house operators to disclose to potential residents if the rooming house operator has received a repair notice for mould or damp related to the building structure in the last 3 years (applicable from 31 December 2021).
Rooming houses must meet minimum standards before a resident moves in, including that rooms must be free from mould or damp caused by or related to the building structure.

What does this mean? 
This means that before you enter into a rooming house agreement for a room in community housing, the rooming house operator must tell you if the available room or rooming house had mould caused by the building structure in the last three years and must ensure the rooming house meets minimum standards.

Is the property safe? 
If you have been told there has been mould at the rooming house, the issues that caused the mould were repaired when it was reported, and the rooming house has been checked when it was vacant to make sure it is in good repair and safe for you to live in. 

How to prevent mould 
To prevent mould, it is important to minimise moisture and ensure adequate ventilation. To reduce the risk of mould you can do the following: 
· Promptly report any water leaks, windows that do not close properly, plumbing issues, or any other moisture problems to [CHO]
· Promptly report any signs of mould to [CHO]
· Regularly clean and ventilate the property to prevent the buildup of moisture and condensation
· Keep the room free of any clutter that may obstruct ventilation or contribute to mould growth
· Turn on exhaust fans, particularly when bathing, showering, cooking, doing laundry and drying clothes
· Open blinds and curtains during the day
· Open windows, when weather permits, to improve cross ventilation
· Wipe up excess water caused by condensation (e.g. on windows and walls)
· Ensure clothes and shoes are completely dry before putting them away
· Air your room regularly by opening up windows and doors on warmer days
· Ensure that any ventilation systems are not turned off or tampered with
· Ensure that any air vents are not sealed over or tampered with
· Vent clothes dryers to the outside and clean lint filters according to the manufacturer’s instructions
· Ensure windows are open if the room has an evaporative cooling system
· Avoid placing mattresses on the floor or surfaces without adequate ventilation
· Increase air circulation around furniture by moving furniture away from the walls.

What should I do if I suspect there is mould? 
If you notice any signs of mould growth within the property, immediately report it to [CHO]. 
  
For further information you can refer to the Better Health Channel - Mould and your health.


Appendix 2: Asbestos 
Rental laws in Victoria
It is mandatory for rooming house operators to disclose to potential residents if the available rooming house is known to have friable or non-friable asbestos, based on an inspection from a suitably qualified person. 

What does this mean? 
This means that before you enter into a rooming house agreement for a room in community housing, the rooming house operator must tell if you if the available room or rooming house contains asbestos. 

What is friable and non-friable asbestos? 
Friable asbestos products are materials that can be crumbled, pulverised, or reduced to a powder by hand pressure when dry. Examples of friable asbestos include insulation around hot water pipes and asbestos rope. 
Non-friable (also known as “bonded”) asbestos products are made from a bonding compound (such as cement) mixed with asbestos. Examples of non-friable asbestos include asbestos cement (AC) sheeting (fibro) and vinyl asbestos floor tiles. 

What is the likelihood of asbestos? 
As a general rule, properties built in Victoria:
· Before the mid-1980s – it is highly likely that is has asbestos-containing products
· Between the mid-1980s and 1990 – it is likely that it has asbestos-containing products
· After 1990 – it is unlikely that it has asbestos-containing products.

Where could asbestos be located? 
Some of the places asbestos could be located in a property include: 
· Bathroom and laundry – backing of wall tiles, hot water insulation, sheet walls
· Roof – lining under eaves, loose roof insulation, ridge tiles, roof sheeting
· Kitchen – backing of vinyl floor tiles, underlay sheeting for ceramic tiles, hot water insulation
· Living room – ceiling cavity, sheet walls
· Outside – soil, cladding and imitation brick, fencing.

Is the property safe? 
If you have been told there is asbestos at the rooming house, the rooming house has been checked when it was vacant to make sure it is in good repair and safe for you to live in. 

Asbestos is usually non-friable in residential buildings. When asbestos remains sealed, undisturbed and in good condition, asbestos-containing material is safe. This is because asbestos fibres cannot be released into the air. Asbestos will only become a hazard when it is damaged or disturbed. 

This means that you must make sure that any areas in the rooming house that may contain asbestos are not disturbed. For example, you cannot drill holes in possible asbestos-containing areas, such as in bathrooms with fibro sheeting behind tiles or outside where there are facia boards or eaves. 

For further information you can refer to Asbestos in Victoria.

Appendix 3: Smoke Alarms
Rental laws in Victoria
It is mandatory for rooming house operators to provide residents with written information about smoke alarms before they move into the rooming house, including how they operate, how to test them, the resident’s obligation not to tamper with them and to report if they are not in working order.

What does this mean? 
This means that before you enter into a rooming house agreement for a room in community housing, the rooming house operator must provide you with written information about smoke alarms.

About smoke alarms
Rooming house operators must ensure that smoke alarms:
· Are installed in all residential properties
· Meet Australian Standard AS 3786
· Are correctly installed and in working order
· Are tested according to the manufacturer’s instructions at least once every 12 months
· Have batteries replaced as required
· Are repaired or replaced by a suitably qualified person.

How the smoke alarms operate
[Insert and/or attach information about the type of smoke alarms installed at the rooming house and how they operate].

How to test smoke alarms
Residents should test smoke alarms monthly to ensure they are working. You can test your smoke alarm batteries by pressing and holding down the test button until the smoke alarm beeps three times.

Do not tamper with smoke alarms
Residents must not tamper with any smoke alarms. You must not deactivate, remove or interfere with its operation in any way. To do so is a breach of duty.

What should I do if my smoke alarm is not working?
If your smoke alarm is not working, or not functioning as it should, immediately report it to [CHO].

For further information you can refer to Smoke alarms - Fire Rescue Victoria.








