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Remote Graduate Assistant Guidelines

Consistent with AP-AA-25.3 Graduate Assistants policy, these guidelines serve to supplement and clarify options for remote work.  

A. All Remote Graduate Assistants

Some graduate assistant positions may not require on-campus work and may be performed entirely in a remote modality.  For positions which can be performed entirely remotely with no campus presence, faculty and administrator supervisors may engage graduate students enrolled in exclusively online programs.  The remote work arrangement must be clearly outlined and documented in the job description and offer letter to the student.  The supervisor must also describe technology needs for the position and confirm the student has access to an appropriate computer, internet services, software, and other tools required for work duties. Faculty and/or administration must establish procedures for monitoring the remote work to ascertain successful fulfillment of work duties.  These guidelines do not apply to hybrid work arrangements for GAs.

Decisions about and approvals of GA remote positions are made at the discretion of faculty and administrator supervisors and approved by the Graduate School through the job description and offer letter.

B. Remote Teaching Assistants

All faculty supervising Teaching Assistants (both those serving as Instructor of Record those fulfilling other instructional roles) must confirm that the student has the resources and skills to perform the work remotely and must document student competence and resources to work remotely. In addition to adequate remote access for course instruction, office hours, and conferences, graduate students with instructional responsibilities should have the resources and knowledge for any of the following relevant to their duties: grading digital assignments, answering student emails, and managing time-zone differences for course delivery, and assignment due dates and exams.  Any mandatory orientations addressing content and delivery of discipline-specific subject matter, trainings, or meetings must provide a remote delivery option so all remote TAs may attend. The supervisor must regularly monitor the TA to ensure successful completion of duties. 

C. Remote Research Assistants 

All faculty supervising Research Assistants must determine that the work can be performed remotely and must document student researchers’ competence and resources to work remotely to their department chairs and deans. This includes determining that the student employee has access to an appropriate computer, internet services, software, and other tools required for work duties. These work duties may include data processing, programming, literature searches, and writing assignments.  Faculty supervisors are responsible for necessary onboarding and training activities so that RAs know the performance expectations for the position and are capable of conducting the required work. To ensure successful completion of research duties, supervisor monitoring of remote work is mandatory.

Because student safety is a top priority, assigned tasks may not include experiments or work that is normally performed in a laboratory-controlled environment or another other procedure that endangers RAs.

D. Remote Professional Assistants

All faculty and administer supervisors of Professional Assistants must confirm that the student has the resources and skills to perform the work remotely and must document student competence and resources to work remotely. Any mandatory trainings or meetings must provide a remote delivery option so all remote PAs may attend. The supervisor must regularly monitor the PA to ensure successful completion of duties. 
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