Import a Canvas Course

Before You Import

1 As a pre-step, in the class you
are importing from, note any
content, settings, pages, etc. that
say UNO or University of New
Orleans.

You do not need to change them
or do anything with them now.
You will just want to note them Jﬂ:‘

fo r l_ate r s Lucid (Whiteboard) .. ., CanvasResources for Instructors (3
. b ip :

Modules » Jump to Module
Syllabus
Announcements &

# « Instructor Module (Do Not Publish) @
Grades

Attendance .. ., Using ThisTemplate (3

Panopto

. Customizing Your Home Page (Advanced) ()

Course Analytics

Autolab

®
History Item Banks

(c 2 LSU Mew Orleans

Commons Academic Calendar

2 Note any repeated modules,
pages, etc.
Again, you do not need to do any-
thing with them. You just want
to know they are there to help
you not import them. Remem-
ber that the Instructor Module
and the Welcome module are
updated and in your new shells
every semester. You never need
to import these. s
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Importing Content

3 In your new class for the
upcoming semester, click on pages
Settings. Qs @

Collaborations &

QOutcomes &
Rubrics &
Item Banks &

-

4 Click on Import Course Content

[5) Course Calendar
& Conclude this Course
1i] Delete this Course

=l Copy this Course

I Import Course Content

L Export Course Content

{2 Reset Course Content

& Validate Links in Content

Current Users

5 From the Select Content Type
menu, click on Copy a Canvas -
Course.

Select Content Type

Select one . I
-

Canvas Course Export Package

Angel export zip format

Blackboard &/7/8/9/Ultra export .zip file
Commeon Cartridge 1.x Package
D2L export zip format

Moodle 1.9/2.x
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6 Find the course you want to
import from and click on it.
You may have type in/paste in the
name of the course, or you may
be able to choose it from a list.

Import Content

7 Click on Select specific content.

Impert Content

..........

8 Click on Add to Import Queue.

&

5

- (©)select specific content

& Options

& Convert content to New Quizzes (7)
L Adjust events and due dates

4 .

Clear + Add to Import Queue
©
@&

Content imports

Content import files cannot be downloaded after 500 days.
Content Type Source Link Date Im

Course Copy 2026 Summer Template (£ Jul 6 at
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9 Click on Select content. g e
I ; Import Content
==
10  Leave Course Settings and
Syllabus Body unchecked.
This will make sure none of the , -
settings from the UNO template SRLTA Rl TRV
transfer. Note: You may need = ——
to re-enable Respondus Lock- "
down Browser, Attendance, or >
other customized software/links A= [
in your course navigation after 5 B i
impor t. ST | B—

1 Check the box for Modules.
Then, Click the down arrow to the
left of Modules to expand.

81 Course Settings

[E] Syllabus Body

nj\ £ Modules (12)

£ Instructor Module (Do Not Publish)
£ Welcome!
& Instructor Module (Do Not Publish)

& Waleamal
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12 Uncheck any Modules you do not
want to transfer. Select Content for Import
You should uncheck any versions
of Instructor Module (Do Not
Publish) or Welcome! as these
will be included in your new tem-
plate.

13  Check the box for Assignments. @ o s s
Then, click the down arrow to the Sy .
left of Assignments to expand. o
Uncheck any empty Assignment
Groups.
Note: You will be able to tell an as- W S
signment group is empty because
it will not have any numbers next
to it. ————

Note: You can further ex- ¢
pand each Assignment Group

and uncheck any assignments,

quizzes, or discussions you do

not want to bring into your new

course.

14  Optional: Check for non-Module content.

If there are any quizzes, discussions, pages, or files that you did not have in a Module,
you will want to find them in their correct area. Put a check mark next to them for them
to be imported. You do not need to do this step for anything included in a Module.
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15 Click on Select Content

ate
+Up

entation and Peer Reviews Lecture

(ST Select Content

16  Your past content is now

importing. e s
under status. If the status is Run- = B=
ning, you will see a progress bar. =

When it is finished, You will see
the status Completed.

Note: You can leave or close the
import page while the import is
queued or running.
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	As a pre-step, in the class you are importing from, note any content, settings, pages, etc. that say UNO or University of New Orleans.  You do not need to change them or do anything with them now. You will just want to note them for later.
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