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Reviewing W-9s, RealQuest, and Requesting Additional Ownership 

Documents 

 

A Complete W-9 

 

Things to Note:  

• Payment can only be made to the entity listed on the W-9. If the LL/PM wants payment 

to be issued to another vendor, they would have to provide a new W-9.  

• We can mail checks to either the address on the W-9, or an address provided by the 

LL/PM.  

 

LL’s name or PM’s company is 
written on line 1 & 2 

A checkbox stating what type of entity 
they are is marked off.  

If a limited liability company, ensure they 
enter their classification letter 

Section 4 completed as needed 

 

Full address is written. This includes street 
name, city, state, and zip code.  

Complete 9-digit EIN OR SSN is 
listed. 

W-9 is signed AND dated. 
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