
EQUIPMENT MAINTENANCE LOG
Preventive Maintenance Tracking  |  Review Weekly

Instructions: Fill in your equipment below. Update 'Last Completed' after each service. 'Next Due' auto-calculates. Yellow cells = input fields. Review every Monday.

# Equipment
Location / 

Zone Service Task Interval (Days) Last Completed Next Due Assigned To Status Notes

1 Walk-In Cooler 
Compressor

BOH / Kitchen Clean coils, check 
refrigerant

90 4/15/2026 7/14/2026 Chef / KM OVERDUE Critical unit. Log 
temp daily.

2 Ice Machine Bar Replace water filter, 
descale

180 1/10/2026 7/9/2026 Bar Manager OVERDUE $200 filter vs $1,400 
emergency call.

3 HVAC System FOH / Dining 
Room

Replace filters, 
inspect belts

90 5/1/2026 7/30/2026 Facilities OVERDUE 15-20% efficiency 
loss when skipped.

4 Dishwasher BOH / Dish 
Pit

Inspect gaskets, clean 
jets

30 7/15/2026 8/14/2026 Chef / KM DUE SOON Gasket failure floods 
the pit mid-rush.

5 Grease Trap BOH / Kitchen Professional pump-out 90 6/1/2026 8/30/2026 Facilities OK City compliance. Do 
not skip.

6 Hood / Exhaust 
System

BOH / Kitchen Professional cleaning 90 4/1/2026 6/30/2026 Facilities OVERDUE Fire code. Insurance 
requirement.

7 Beer Draft Lines Bar Full chemical cleaning 14 7/28/2026 8/11/2026 Bar Manager DUE SOON Every 2 weeks. 
Affects pour quality.

8 Espresso Machine FOH / Bar Backflush, descale, 
gaskets

7 7/30/2026 8/6/2026 AM Barista DUE SOON Weekly backflush. 
Monthly descale.

9 POS Terminals FOH / All 
Stations

Clean screens, test 
printers

30 7/1/2026 7/31/2026 GM / MOD OVERDUE Receipt printer jams 
kill ticket flow.

10 Fire Suppression 
System

BOH / Hood Professional inspection 180 2/15/2026 8/14/2026 Facilities DUE SOON Code required. Tag 
must be current.

11

12

13

14

15
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STATUS KEY:    OVERDUE = Past due date    |    DUE SOON = Within 14 days    |    OK = On schedule

Yellow cells = your input fields    |    'Next Due' and 'Status' auto-calculate    |    Print and post in manager's office
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