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WAREHOUSE INSPECTION REPORT (TEMPLATE)


(For use by LLOYD’S AGENTS and SUB-AGENTS only)

	GENERAL INFORMATION


	COMPANY NAME 
	

	SITE ADDRESS
	

	FULL CONTACT DETAILS INCL EMAIL ADDRESS


	

	GLOBAL POSITION / GPS READING LOCATION / LONG LAT READING
	

	NAME AND CONTACT DETAILS OF SECURITY MANAGER ( if any)
	

	PROVIDE A BRIEF DESCRIPTION OF THE AREA SURROUNDING THE WAREHOUSE (surveyor to include clear photographs)
	

	DISTANCE TO NEAREST LOCATION/BUILDING AND HOW ARE ADJACENT BUILDINGS SEPARATED FROM THIS WAREHOUSE?
	

	FULL OR SHARED OCCUPANCY
	

	TYPE OF OWNERSHIP
	

	TYPE OF FACILITY
	

	OTHER OCCUPANTS IN COMPOUND/COMPLEX – NAME AND NATURE OF BUSINESS
	

	DESCRIPTION OF BUSINESS
	

	DESCRIBE ALL ACTIVITIES UNDERTAKEN IN THE WAREHOUSE  (would any activities be considered to be high risk?)


	

	HOW MANY YEARS HAS THE WAREHOUSE BEEN LOCATED AT THESE PREMISES?
	

	NORMAL OPERATING HOURS
	

	AFTER HOURS EMERGENCY NUMBERS 
	

	ARE THE PREMISES OCCUPIED OUT OF NORMAL BUSINESS HOURS?
	

	HOW ARE KEYS CONTROLLED/ MONITORED.  WHO IS RESPONSIBLE
	

	NUMBER OF EMPLOYEES AT THIS SITE
	


	CONSTRUCTION


	YEAR OF CONSTRUCTION
	

	NUMBER OF STOREYS
	

	WALLS ARE CONSTRUCTED OF
	

	ROOF IS CONSTRUCTED OF
	

	FLOOR IS CONTRUCTED OF
	

	ARE THERE ANY COMBUSTIBLE LININGS OR PARTITIONS?
	

	PERIMETER WALL IS CONSTRUCTED OF
	

	ARE UPPER FLOORS CONCRETE?
	

	ARE THERE ANY DIVIDING WALLS TO FIRE BREAK STANDARD?
	

	ARE ANY AREAS OF THE WAREHOUSE BELOW THE LEVEL OF THE GROUND?
	

	APPROXIMATE TOTAL FLOOR AREA OF WAREHOUSE 
	

	IS OFFICE AREA SEPARATE TO WAREHOUSE?
	

	TYPE OF ELECTRICITY SUPPLY
	

	IS THE VISIBLE ELECTRICAL INSTALLATION SATISFACTORY?
	

	ARE THERE ANY GENERATOR’S ON SITE?
	

	HOW OFTEN ARE THEY TESTED?
	

	IS THERE A BUILT IN HEATING SYSTEM?
	

	IS THERE A BUILT IN / AUTOMATIC SPRINKLER SYSTEM WITHIN THE WAREHOUSE?
	

	HOW OFTEN IS THIS TESTED AND BY WHOM? (Please provide a copy of the inspection report)
	

	DATE OF LAST TEST CONDUCTED?
	

	WHERE DOES THE WATER SUPPLY ORIGINATE FROM?  
	

	IS THE BUILDING IN A SATISFACTORY CONDITION?
	

	ARE ROOFS / DOWN PIPES / GUTTERS ETC IN A SATISFACTORY CONDITION?
	


	OCCUPATION


	Able to Store -

	
	High Value Cargo
	
	Palletised Cargo

	
	Refrigerated/Frozen Cargo/Perishable Cargo/Foodstuffs
	
	Liquid Cargo

	
	Cargo Still in Bond
	
	Pharmaceuticals

	
	Bagged Cargo
	
	Bulk Cargo

	
	General Cargo
	
	High Risk/Hazardous Cargo


If selected, please provide detailed comments on each type of cargo stored below:
(Below fields to be mandatory if selected above)

	HIGH VALUE CARGO (is there a separate caged area?  Describe in detail the construction, whether there is a separate alarm system, added CCTV cameras, motion sensors or any other security arrangements for that area)
	

	REFRIGERATED / FROZEN CARGO – DESCRIBE IN DETAIL THE STORAGE METHOD
	

	CARGO STILL IN BOND (is there a separate area?)
	

	BAGGED CARGO – HOW IS THIS STORED?
	

	DESCRIBE METHOD OF STORAGE FOR GENERAL CARGO I.E. RACKING SYSTEM 
	

	PALLETISED CARGO – HOW IS THIS STORED?
	

	BULK CARGO – HOW IS THIS STORED?
	

	LIQUID CARGO – HOW IS THIS STORED?
	

	HIGH RISK  / HAZARDOUS / IMDG CARGO ( I.E. FIREWORKS / CHEMICALS)
	

	PHARMACEUTICALS – METHOD OF STORAGE
	

	DESCRIBE METHOD OF RECEIVING CARGO
	

	GENERAL STACK HEIGHTS
	

	DESCRIBE METHOD OF DISPATCHING CARGO
	

	DESCRIBE THE DISTANCE THAT CARGO IS STORED FROM WALLS
	

	IS STOCK RAISED CLEAR OF THE GROUND?
	

	ARE THERE MONTHLY / WEEKLY STOCK TAKES UNDERTAKEN?
	

	IS THERE A NO SMOKING POLICY IN PLACE?
	

	IS THERE AN INVENTORY OF FORKLIFT OR EQUIPMENT ON SITE?
	

	FORKLIFTS – ARE THESE GAS OR ELECTRIC?

WHERE ARE THE CHARGING POINTS LOCATED? IS THIS ADEQUATE?
	


	PROTECTION


Security:-
	IS THERE AN ENTRANCE GATE OR BARRIER?
	

	IS PEDESTRIAN / VISITOR’S ENTRANCE ACCESS CONTROLLED?
	

	IS THERE A SEPARATE PARKING AREA FOR VISITORS / STAFF?
	

	IS THE WAREHOUSE EQUIPPED WITH EXTERIOR LIGHTING?
	

	DESCRIBE IN DETAIL THE ACCESS CONTROL TO ALL AREAS OF THE OFFICE / WAREHOUSE
	

	IS THE WAREHOUSE PROTECTED BY RAM-RAID BOLLARDS?
	

	DOES THE GROUND FLOOR WAREHOUSE WINDOWS / RAMP DOORS HAVE ANTI-RAM POSTS OR OTHER PHYSICAL BARRIERS?
	

	ARE ALL WINDOWS IN THE WAREHOUSE BARRED / GRILLED?
	

	DO ALL DOORS (ACCESS / ENTRY POINTS) HAVE LOCKS?
	

	DOES THE FACILITY HAVE 24 HOURS SECURITY PRESENCE ON THE SITE?
	

	EMPLOYMENT OF GUARDS
	

	IF CONTRACTORS, NAME OF SECURITY COMPANY
	

	DO THE GUARDS HOLD THE NECESSARY LOCAL LICENCES?
	

	ARE THE GUARDS ARMED?
	

	IF APPROPRIATE, ARE PANIC BUTTONS PROVIDED?
	

	DO SECURITY GUARDS CARRY OUT PATROLS AT REGULAR TIMES?
	

	DO SECURITY GUARDS PATROL THE TRUCK PARKING AREAS?
	

	ARE CHECK POINTS REQUIRED TO BE CONFIRMED BY AN ELECTRONIC TAG DEVICE OR SIMILAR PROCEDURE?
	

	HOW MANY CAMERAS ARE IN USE (BOTH EXTERNAL & INTERNAL)?
	

	TYPES OF CAMERAS
	

	ARE THERE ANY DOME CAMERAS IN USE?
	

	ARE THE CAMERAS MOTION SENSITIVE?
	

	ARE THEY IN GOOD WORKING ORDER?
	

	IS THE VIDEO SURVEILLANCE SYSTEM MONITORED 24 /7 BY SECURITY PERSONNEL?
	

	IS THE VIDEO RECORDED TO TAPE OR IS IT DIGITAL?
	

	ARE VIDEO RECORDINGS KEPT FOR A MINIMUM OF 30 DAYS?
	

	IS THE VIDEO SYSTEM RECORDED 
	

	IS THE VIDEO SURVEILLANCE SYSTEM HARDWARE KEPT IN A SECURE LOCATION?
	

	IS THE SECURE LOCATION ALSO UNDER CCTV SURVEILLANCE?
	

	IS ACCESS TO THE RECORDING EQUIPMENT RESTRICTED?
	

	DOES THE VIDEO PROVIDE EXTERNAL COVERAGE OF RECEIVING /DISPATCH YARD?
	

	DOES THE VIDEO SURVEILLANCE COVER THE PERIMETRE FENCE AND GATE/BARRIER?
	

	DOES THE VIDEO SURVEILLANCE COVER THE DOCK DOORS?
	

	DOES THE VIDEO SURVEILLANCE COVER THE OFFICE AND WAREHOUSE ENTRY / EXIT?
	

	DO THE VIDEO CAMERAS COVER ALL FOUR EXTERNAL SIDES OF THE WAREHOUSE FACILITY?
	

	IS THERE A POWER BACK UP FOR THE LIGHTING / CCTV CAMERAS IN THE EVENT OF MAIN POWER FAILURE?
	

	IS THERE AN INTRUDER / BURGLAR ARM SYSTEM?
	

	IS ALARM SYSTEM LINKED TO CENTRAL ALARM SYSTEM ON SITE OR TO SERVICE PROVIDER OR TO THE POLICE?
	

	DOES THE WAREHOUSE HAVE A CENTRAL SECURITY ROOM WHICH IS MANNED 24/7?
	

	IF YES, IS THE CENTRAL SECURITY ROOM SECURE FROM ATTACK.
	

	IS ALARM LINKED TO SECURITY PROVIDER?


	

	DOES THE WAREHOUSE HAVE A SECURITY / CARD ACCESS CONTROL SYSTEM?
	

	DOES THE WAREHOUSE PERFORM A REGULAR AUDIT ON CARD ACCESS?
	

	IS AN AFTER HOUR ENTERING PROCEDURE IN PLACE?
	

	IS THERE A BACK UP POWER FOR THE ALARM SYSTEM IN CASE OF AN EXTERNAL POWER FAILURE?
	

	IS THE SECURITY STANDARD SUFFICIENT FOR THE GOODS AND / OR LOCAL RISK SITUATION?
	

	Fire Risks:
	

	HOW OFTEN IS THE SPRINKLER SYSTEM TESTED? (Please provide a copy of the inspection report)
	

	DATE OF LAST TEST CONDUCTED?
	

	WHERE IS THE FIRE PUMP LOCATED?
	

	IS THERE A FIRE ALARM
	

	HOW OFTEN IS IT TESTED?
	

	WHAT IS THE DATE OF LAST TEST CONDUCTED?
	

	IS THE FIRE ALARM MONITORED?
	

	DOES THE FIRE ALARM SIGNAL OFF SITE?
	

	IS THE WAREHOUSE FITTED WITH SMOKE / FIRE DETECTORS?
	

	HOW OFTEN ARE THEY TESTED?
	

	DATE OF LAST TEST CONDUCTED?
	

	Fire Fighting Equipment:-
	

	ARE THERE FIRE HOSES
	

	HOW OFTEN ARE THESE TESTED?
	

	WHAT IS THE DATE OF LAST TEST CONDUCTED?
	

	ARE THERE FIRE HYDRANTS?
	

	ANY OTHER FIRE FIGHTING EQUIPMENT (i.e. sand)
	

	WHO INSPECTS, MAINTAINS AND TRACKS THE FIRE FIGHTING EQUIPMENT?
	

	ARE THERE ANY PORTABLE FIRE EXTINGUISHERS?
	

	HOW OFTEN ARE THESE TESTED?
	

	WHAT IS THE DATE OF LAST INSPECTION?
	

	IS THERE EFFECTIVE PUBLIC FIRE BRIGADE COVERAGE?
	


	DOES THE PRIVATE FIRE PROTECTION OF THE FACILITY MEET LOCAL REQUIREMENTS?
	

	ARE THE FIRE-FIGHTING FACILITIES OF THE NEIGHBOURHOOD BUILDINGS OF THE SAME STANDARDS AS TO THE WAREHOUSE IN QUESTION?
	


	EXPOSURE


	Fire:-
	

	Windstorm:-
	

	Earthquake:-
	

	Tsunami:-
	

	Volcano:-
	

	Snowstorm:-
	

	Flooding:-
	

	Distance from Fire Station: 

	Distance from railway: 

	Name and Distance from Airport:

	Name of and Distance from Port: 

	Name of and Distance from PolicE Station :

	Distance from Open water (km): 


	Details of Lloyds Agent who conducted inspection

	

	Details of surveyor:
	

	Date of Inspection:
	

	Additional Comments:
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