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Employment Application Form 

	Position applied for

	Job title
	

	Where did you see this post advertised?
	



	Personal details

This section will be removed from the application form before it is sent to the recruitment panel to review.

	First Name: 

	Surname:

	Preferred to be called: 
	Pronouns:


	Email Address:
	Mobile/ Tel:


	Address:
	Are you legally entitled to work indefinitely in the UK? 

Yes/No



	If your answer is no, please give details of your employment status:




	References

This section will be removed from the application form before it is sent to the recruitment panel to review.

	Please list names, addresses, telephone numbers and email addresses of two referees from whom we may obtain references, one of whom must be your current or most recent employer. Reference must cover a three year period of employment. References from relatives or friends writing solely in the capacity of friends will not be accepted.

If the role for which you are applying falls within the definition of Regulated Activity under the Safeguarding of Vulnerable Groups Act 2006 and as amended by the Protection of Freedoms Act 2012, and you have worked with children and/or vulnerable people either currently or in the past, at least one of these two referees must have working knowledge of your most recent work with children and/or vulnerable people. (This will not usually apply to administrative roles.) If your application is successful, we reserve the right to contact both referees for verification. 

	Referee 1: Current Employer Name:
	

	Relationship to you:
	

	Position:
	

	Organisation:
	

	Period covered (MM/YYYY)
	

	Address and contact number
	

	Email
	

	May we approach them prior to interview?
	YES/ NO

	Notice period: 
	



	Referee 2: Previous Employer Name:
	

	Relationship to you:
	

	Position:
	

	Organisation:
	

	Period covered (MM/YYYY)
	

	Address and contact number
	

	Email
	

	May we approach them prior to interview?
	YES/ NO



	Qualifications (most recent first)

	Qualification and grade
(GCSE, NVQ, Degree etc)
	Date achieved 
	Where it was achieved

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Please provide details of any qualifications you are working towards.

	




	
	Training
Please give details of any relevant training you have received. 

	












	Professional Memberships relevant for the role you applying for (e.g. HCPC, ACP, SWE, etc).

	Professional membership
	Membership code
	Renewal date
	Comments

	
	
	
	



	Employment History (most recent first)

	Employer
	Job title
	Salary/Grade
	Brief description of the role
	Reason for leaving
	Start Date
	End date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	Please give details of any gaps in your employment history 

	



	Overseas employment or training

Give an account of any periods of time spent overseas. This is where you have spent a continuous period of one month or more. Documentation may be requested to verify time spent overseas.

	Dates to and from
(month & year)
	Name & address of employer/Place of study
	Job Title/Name of course
	Award (if any)

	
	
	
	




	Personal Statement

	Please use this section to tell us how you feel you meet the requirements of the post by addressing each point on the Person Specification.  Give as much information as necessary to demonstrate the skills, experience, and knowledge you have gained.  This could include voluntary work, leisure interests and any other activities that you consider relevant to this work. Please continue a separate sheet if necessary.

	













	Criminal Record

	Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)? 

Yes /No     Comments:

Due to the nature of the work for which you are applying, this post is exempt from the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act (Exemptions) Order 1986 and the Home Office procedures on disclosures of information concerning convictions also applies.  A police check is therefore carried out by Family Futures in accordance with Part V of the Police Act 1997.  The successful applicant will be required to provide a DBS check. An Enhanced Disclosure from the DBS will be required if the role involves regular activity with children and young people. The DBS checks will be repeated every three years in compliance with Adoption Support Agency legislation.

The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers and cannot be taken into account.

If you have, please provide dates and nature of conviction(s). Either state on the form that you have a conviction and that you will be happy to discuss it if selected for interview or prepare a written disclosure statement that can be sent with the application form. If you decide to send a disclosure statement, you should enter on the application form that you are sending a disclosure statement under a separate cover. The statement should be sent in a sealed envelope (or via email) which is marked confidential and states your name and details of the post for which you are applying.



	Guaranteed Interview Scheme

	Family Futures is committed to the employment and development of people with disabilities. As part of this commitment we operate a Guaranteed Interview Scheme for applicants with disabilities who meet the minimum criteria for the role.
If you have a disability and would like to apply under the Guaranteed Interview Scheme described above, please tick here: ☐
Please specify if there is anything we need to know about your disability or if there are any reasonable adjustments, we can make in the recruitment process in order to offer you a fair selection process. 

Enter reasonable adjustment here.



	Equality & Diversity Monitoring Form

	Family Futures wants to meet the aims and commitments set out in its equality policy. This includes not discriminating under the Equality Act 2010 and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.

The organisation needs your help and co-operation to enable it to do this, but filling in this form is voluntary. The information provided will be kept confidential and will be used for monitoring purposes. If you have any questions about the form, contact hr@familyfutures.co.uk.
Please complete the Equality & Diversity Monitoring survey clicking here.
Equality & Diversity data will not impact your application as all data will remain confidential, kept separate from your application and not shared with the recruiting manager.



	Data Protection Notification

	Please read this carefully before signing your application.

Data Protection notification
The information you have provided in completing this application form will be used to process your application for employment. Family Futures will keep the information you have supplied confidential and will not divulge it to third parties, except where required by law, or where we have retained the services of a third party representative to act on your/our behalf.

AUTHORISATION: I have read the Data Protection notification and understand and agree to the use of my personal data in accordance with the General Data Protection Regulation 2018 and the Data Protection Act 2018.


Signed:………………………………………..             Date: ……………………………………..





	Declaration

	I certify that the information provided in this application form is correct and agree that it should form part of the basis of my engagement. I authorise Family Futures to check the information that I have supplied. I understand that falsification of qualifications or information may lead to dismissal without notice.


Signed:………………………………………..            Date: ………………………………………..
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