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NextGen efile Access — Desk Audit Files — Add additional documents to an eFile

STEP 1: To add additional documents to an eFile that is Awaiting Assignment, go to View Results and select
the applicable eFile Number. Note: The status must be Awaiting Assignment, otherwise follow the
instructions for How to View Status and Upload Corrections
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3 00960662 Kent Clark Prefened View 2020-10-22 Desk Audit eFile 205 Correction Reque...  2020-10-23 18:32
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STEP 2: Select Files.
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STEP 3: Select Upload File.
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STEP 4: Add the attachment. Wait for the green checkmark, and then select Next

Note: Please don't use following characters in the file name:
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