
 

NextGen efile Access – How To Upload a Correction Request 

 

STEP 1: Start on the “View Results” tab of the website. Locate the desired file by efile Number or Household Name. Click the 

“efile Number” to open the file details. 

 

 

 

STEP 2: A new page will open showing file details. Locate the box highlighted in red on the right-hand side of the screen and 

click the “Upload File” button.

 



 

STEP 3: Click the “Upload Files” button to choose a file from your computer to upload to our website. 

 

 

 

STEP 4: When the upload is complete, a green check mark will appear. Click the “Next” button to return to efile details. 

 

 

 

 



STEP 5: Do not forget to change the status of the file once the correction is uploaded! Choose the “Change Status” button 

and use the dropdown menu to change the status to “Correction Submitted.” Click the “Save” button to finalize the status 

change. 

 

 

 

 


