
 

 

 

How to Obtain/View A Copy of the HAP Voucher 

 
Step 1: When you log into NextGen, go to “Report Request.” 

 

 
  
  
 

Step 2: Click “View All” 
 

 
  



Step 3: Scroll the list or use the search box by typing what you are looking for (month or property name, for 
example), then click enter. Then, click on report request to access the report. 

  

 
 

 

Step 4: On the Report Request page, files will be located on the right-hand side box under “Files”. Only 3 files 
will show up here, so to see all the files posted, click on the word “Files (3+).” 

 

 
  



Step 5: Page will refresh again – and now you will have access to all the files, including the original or any prior 
DRAFT version. 

  

 
  

 

 

 

 

 


