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Greeting Card Print, Trim and Fold Instructions

1. Print 
 - the PDF file (preferably on a high quality, heavy paper), true to size, 8.5” x 11” paper

2. Cut
 - in half crosswise along the solid grey line.  Use either scissors, or an x-acto knife and 
straight edge on a cutting mat.

3. Fold
 - You now have 2 flat cards, each with 1 front image and with 1 back cover text
 - Lay 1 card with the image/text face down portrait style in front of you with the card 
front image closer to you and the text further away from you. You will fold the paper with the 
image/text outward.  The inside will be blank.
 - Bring the bottom edge up and gently fold it over, matching the bottom two corners 
with the top to corners of the paper.
 - Use all of your fingers to hold the top paper edges stationary and together, while using 
your 2 thumbs to press the paper flat from the top center, down to the bottom center and then 
outward to crease the fold - left thumb to the left and right thumb to the right making a 
creased fold

4. Yay! You have your card.
 - This is a size A2 card at 4.25” x 5.5”
 - Use an envelope sized for A2 or larger. An A2 envelope is 4 3/8” x 5 3/4”

© Erin Gennow

*This card is for personal print use only. Please print and mail these cards to friends and 
family.
*Please do not distribute, share or sell the electronic file. Please do not print the cards for 
resale.


