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GUIDE

01
Log in

Your training space is available from tutoreca.fr, on your phone,
tablet or computer.

@ GOOD TO KNOW Can't login? Check that no space has slipped in
before or after your e-mail address or your password.

GOOD TO KNOW Always use the e-mail address on which you receive
the platform's e-mails.
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Log 1n

Open the welcome e-mail and click the activation link.
It takes you straight to the login page.

tutoreca ® English v

Welcome to Tutoreca

Log in to access your training.

Create your password, accept the Terms of Use, then log in.
If your property has given you a password, use that one.

E-mail address

firstname.lastname@hotel.com

Next time, log in from tutoreca.fr with your e-mail address and password.
Save your login details when your phone offers to: you can then log in with face recognition or your
fingerprint. With the Tutoreca icon on your home screen (guide 02), you stay logged in.

Password

®

"] Iaccept the Terms of Use and | have read
the Privacy Policy.

Forgot your password?

@ For any question about your account, visit
the Help Center or contact your manager.

© 2026 Tutoreca - Terms of Use Privacy Legal notice
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GUIDE

02
Add Tutoreca to your phone

Add Tutoreca to your phone's home screen, just like an app: you stay
logged in and find your training in one tap.

GOOD TO KNOW On Android, open the Chrome menu (the three dots at
the top right) and choose "Add to Home screen".
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With Safari
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Log in to tutoreca.fr and tap the
share icon at the bottom of the

Tutothéque
nnnnnnn portal.tutoreca.fr

Options >
Bookmarks Reading List
M Add Bookmark to...
7,"3 Add to Favourites
Add to Quick Note
El Find on Page

Add to Home Screen

® Markup

@ Print

® Open in Chrome

® Open in Safari

e Translate with DeepL

Save to Pinterest

Tap "Add to Home Screen".

07:13 T

G Add to Home Screen @
G Tutoreca

Open as Web App g )

An icon will be added to your Home Screen so you
can quickly access this website.
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O

]

Leave "Open as Web App" switched
on, then tap "Add".

The Tutoreca icon appears on your home
screen.
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With Chrome

““““““““““ Tutoreca | My Dashboard
o portal.tutoreca.fr

AirDrop Messages Mail
B Lo £
Copy Send to Add to View Less

your device reading list
% Add to bookmarks
82 Create a QR code
@ Findin Page
L Request desktop site

@ Print

Add to Home Screen

L Add to New Quick Note
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Log in to tutoreca.fr, tap the share
icon, then "Add to Home Screen".

07:13 O

G Add to Home Screen @
@ Tutoreca

Open as Web App
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]

Leave "Open as Web App" switched
on, then tap "Add".

The Tutoreca icon appears on your

home screen.
Tap it to find your training, without logging in
again.
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0,

Discover your dashboard

In "My Dashboard", see your training, your progress and your e-
certificates at a glance.

@ GOOD TO KNOW If new tutorials are added to a collection you have
already completed, your progress goes down and you receive an e-mail.
Watch the new tutorials, marked with the play icon: no need to retake the
quizzes.
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Your dashboard

As soon as you log in, you land on "My
Dashboard".

Q Tuto Library My Dashboard News Feed Analytics ~ =

My Dashboard
Manager Demo

In "Assigned Collections", find the
training your property has assigned to
you.

21 1 2

Collections ~ Completed  Certificates

Q collection completed

C  collection started

Assigned Collections P collection not started yet

Q PERSONAL PRESENTATION °
° In "Available Collections", discover

other collections to follow freely.
Can't see them? Your property has chosen to give
® access to assigned collections only.

( F&B SERVICE o
P> BREAKFAST SERVICE

Available Collections

Click the name of a collection to open it
and start watching.
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Track your progress

Tutoreca -

tutoreca

Assigned Collections

@ PERSONAL PRESENTATION

COLLECTION PROGRESS

Q  Tuto Library

My Dashboard

News Feed

Analytics ~ =

100% COMPLETED 2/2 Steps

Quiz

@8 QUIZ - Personal Presentation in
F&B

( F&BSERVICE

User guide for learners

Certificate

&

Score

100 %

Statistics

Date

20/01/2026 08:38

English v

Click the arrow on the right of a

collection to show your progress.
You see the percentage completed and the
number of steps done.

Find the score and date of each quiz
taken.

Click the certificate icon to view and

download your e-certificate.
It is personal, in PDF format.
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04
Follow a training

Each collection is organised in modules, and each module in short
videos, followed by a quiz. Move forward step by step, in order.

@ GOOD TO KNOW Videos cannot be skipped: each one unlocks once the
previous one is finished.

GOOD TO KNOW The collection is completed once all videos are

watched and all quizzes passed, with the minimum score set by your
property.
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Choose your training

Q  Tutotheque Mon dashboard News Foed nalyse ~ o rangais v tutoresto Q  Tutothéque Mon dashboard News Feed Analyse ~ 2 rangais tutoresto

0% VALIDEE | 0722 ETAPES

Lapresentation I§ 'Y L'HYGIENE EN i LE SERVICE EN
PERSONNELLE ' SERVICE G RESTAURATION

(i) / & R e Al o
Von) ; > ; yir s bl ! 4 Tutoriels - 10 Minutes
tutoresto X ‘4

- V1. %‘, Présenté par Cyril Cioli
@iCollections - 1 ‘-"I'utosl dispofiibles

Expert en mixologie

nsable, 4 étapes de préparation : lentrée en
bartender, avec Cyril et sa passion du méier.

il |
LE PETIT ® LA SOMMELLERIE ™

DEJEUNER 3 Modules
1 Module £ 20 Tutoriols

Voir les tutos de ce module

Open the "Tuto Library" tab. Choose the module, then click the

From "My Dashboard", click the name of a button to view its tutorials.
collection to go straight to it. Always start with the first module.

Choose your collection.
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Watch the videos

tutoresto Q Tuotheque  Mondashboard  NewsFeed  Analyse &

tutoresto Q  Tuothdque  Mondashboard  NewsFeed  Analyse ~ & tutoresto Q Tuohéque  Mondashboard  NewsFeed  Analyse v &

Tutoresto >LE BAR >La mixologie

PROGRESSION DU MODULE VALIDEE | 1/5 ETAPES

s
4 Tutoriels - 10 Minutes

P Introduction & la mixologie - 1min 555 Présenté par Cyril Cioli

Expert en mixologie

P e
4 Tutoriels - 10 Minutes

@ Introduction & la mixologie - 1min 555 Présenté par Cyril Cioli

P Terminologie du bar - 3min 315
Vocabulaire, matériel indispensable, 4 étapes de préparation : I'entrée en

matiére idéale pour tout futur bartender, avec Cyril et sa passion du métier.

P Les équipements incontournables du bartender - 2min 285 o s
Hospitality Academy & Studio

Expert en mixologie

B Terminologie du bar - 3min 315

D> Les 4 étapes de préparation de cocktails - 1min 18s. Vocabulaire, matériel indispensable, 4 étapes de préparation : I'entrée en

matiére idéale pour tout futur bartender, avec Cyril et sa passion du métier.
92 QUIZ- La mixologie B> Les équipements incontournables du bartender - 2min 285
mixolog

B> Les 4 étapes de préparation de cocktails - 1min 185

Retour a la Collection Module suivant > 92 QUIZ - La mixologie

Start the first video of the module. Watch the video to the end, then Each finished video is ticked.
The list shows all the videos of the module, move on to the next tutorial. The progress bar always shows you where you

then its quiz. Videos cannot be skipped. are.
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05
Take the quiz and get your

e-certificate

Each module ends with a quiz that validates your knowledge and
unlocks the next module.

GOOD TO KNOW The minimum score is set by your property. Unless
stated otherwise, it is 85%.
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Take the quiz

tutoresto Q  Tuto Library My Dashboard News Feed Analytics ~ ) tutoresto Q  Tuto Library My Dashboard News Feed Analytics ~ =

Quiz - The sommelier's guide

QUIZ - Wine service

1/7 Questions

| .
Connect related answers 2/ 8 Questions

. . . : Sort i tord
Match the Greek and Roman Gods of wine with their respective names. ortianswers:in correct.order

Classify the following glasses from the biggest to the smallest:

Roman God of wine: Dionysus

’ 1. Red wine glass

Greek God of wine: Bacchus

] 2. Rosé wine glass

3. White wine glass

The answer is incorrect

Please review the following tutorial: A brief history of wine
Well done, good answer!

Next

After the last video, open the module quiz and answer the Reach the minimum score to pass the quiz and unlock the next
questions. module.
If you make a mistake, the platform tells you which tutorial to review. Once the collection is completed, download your e-certificate from "My

Dashboard" (guide 03).
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06

Read the news

Follow life at your property: announcements, events, new training.

o

1\ B>
’4. J_!“‘_-f

GOOD TO KNOW You receive an e-mail each time a new post is
published.
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Read the news

tut° eCa Q  Tuto Library My Dashboard News Feed Analytics ¥ -

Hospitality Academy ¢ Studio

Latest News

The autumn menu arrives at the
restaurant

Team tasting on Thursday at 3 pm, before setup

The chef will present the seven new dishes and the wine pairings chosen with
our sommelier. To be ready on launch day, the "First contact with the guests
and menu presentation" and "Boosting guest experience and sales" tutorials
are already available in your learning path.

Tutoreca - User guide for learners

Open the "News Feed" menu.
It may carry the name of your property's internal
newsletter.

Tap "Read More" to read a post in full.
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Reset your password

Forgot your password? Choose a new one in a few moments.

GOOD TO KNOW Not receiving the e-mail? Check your spam folder, or
ask your manager to send you a new link.
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Reset your password

Tutoreca -

tutoreca ® English v

Welcome to Tutoreca

Log in to access your training.

E-mail address

firstname.lastname@hotel.com

Password

®

"] Iaccept the Terms of Use and | have read
the Privacy Policy.

Forgot your password?

@ For any question about your account, visit
the Help Center or contact your manager.

© 2026 Tutoreca - Terms of Use Privacy Legal notice
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On the login page, tap "Forgot your password?".

Enter your e-mail address.

Open the e-mail you receive and choose a new password.



Any questions?

Your manager or training manager is there to help
you at every step.

9 If you have any issue, contact them directly.
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